Bylaws of the National Association of Ministry Assistants
A Non-Profit Corporation Organized and Existing
Under the Laws of the State of Tennessee

Avrticle 1 — Office
Office Location. The principal office of the corporation in the state of Tennessee is located at CT Corp
System. This complies with requirements of the Tennessee Secretary of State.

Article 2 — Purpose
2.1. Purpose. The purpose of this corporation shall be to encourage individual growth and professional
excellence, to provide encouragement and fellowship for its members, and to offer continuing training
opportunities and spiritual enrichment.

Article 3 — Members
3.1 Members. The corporation shall not have members as defined by Tennessee Code Annotated 848-51-
201 (21) (A). The corporation will use the term “members” to identify a specific class of individuals and
to describe their relationship to the corporation. The rights and responsibilities of “members” will be
limited to those expressed in these bylaws.

3.2. Membership. All Ministry Assistants and other office personnel engaged vocationally in Southern
Baptist churches or denominationally related offices, or retired from such offices, shall be eligible to be
members of the corporation upon payment of dues. Associate membership may be extended to Ministry
Assistants and other office personnel serving other denominations. Upon payment of dues, associate
members shall enjoy all privileges of membership except the right to serve as officers.

3.3. Dues for Members. Dues for membership shall be set annually by the Board of Directors and
payment of dues shall entitle the individual to receive the newsletter from National Association of
Ministry Assistants (NAMA) and a reduced registration fee for NAMA national meetings.

Article 4 — Delegates
4.1. Delegates. Delegates shall be those members of the corporation who register for and attend the
national conference, which is described in these bylaws. Delegates shall be entitled to vote on the
business of the Association at national conference.

4.2. Meetings. The corporation shall hold a national conference every two years at a date appropriate to
the Southern Baptist Convention calendar, with the preferred date during the last full week of April. The
exact date of the national conference shall be set by the Board of Directors. Members are encouraged to
participate in training and enrichment in state and associational meetings during the years in which the
national conference is not held.

4.3. Quorum. The delegates present at any of the national conference shall constitute a quorum at that
meeting.

Article 5 — Board of Directors
5.1. Board of Directors. The business and affairs of the corporation shall be managed by the Board of
Directors, and each Director shall be at least eighteen (18) years of age. The Board of Directors shall
consist of five persons who shall be designated to be those persons currently serving as the President,
President-Elect, Membership Vice President, Publicity Vice President, and Secretary—Treasurer. President
consecutively and will be elected to the appropriate position each business session. If the President Elect
is unable to fulfill his/her duties and assume the office of President, if possible, the nominee for the office
of President shall be a person who is then serving as an officer of the corporation so that continuity can be
maintained



5.2. National Conference. The Board of Directors shall be responsible for the program at the national
conference.

5.3. Meetings. The Board of Directors shall meet from time to time as deemed necessary by the Board.
Meetings may be called by or at the request of the President or any Director.

5.4. Notice. Notice of any meeting shall be given at least two (2) days before the date or such meeting by
written or oral notice delivered personally, by mail, or by telephone to each Director at their usual
address. Except as specifically provided by these bylaws, neither the business to be transacted at nor the
purpose of any meeting of the Board of Directors need be specified in the notice of the meeting.

Article 6 — Officers

6.1. Officers. The corporation shall have a President, a President-Elect, a Membership Vice President, a
Publicity Vice President, and a Secretary—Treasurer. An officer must be employed by a Southern Baptist
church, association, or state convention of Southern Baptist churches, or an agency or institution of such
an association or convention. If an officer ceases such employment, that officer will submit a resignation
effective as of the final date of employment and a replacement will be appointed by the Board of
Directors. All officers must be a current NAMA member when elected and maintain their membership
during their two-year term.

6.2. Election and Term of Office. Officers shall be elected for a two-year term by the delegates during
each national conference. The Nominating Committee shall present nominees to the delegates for each of
the officer’s positions. The President Elect agrees to serve a two-year term as President Elect and a two-
year term as President consecutively and will be elected to the appropriate position each business session.
If the President Elect is unable to fulfill his/her duties and assume the office of President, if possible, the
nominee for the office of President shall be a person who is then serving as an officer of the corporation
so that continuity can be maintained

6.3. Vacancies. A vacancy in any office because of death, resignation, removal, disqualification, or
otherwise may be filled by the Board of Directors for the unexpired portion of the term.

6.4. President. The President shall preside at all meetings for the delegates and of the Board of Directors.
The President may sign with the Secretary-Treasurer of the corporation any deeds, bonds, or other
instruments and any contracts of documents made, executed and delivered in the ordinary course of
business or which the Board of Directors has authorized to be executed, except in cases where the signing
and the execution thereof shall be required by law to be otherwise signed or executed. The President shall
appoint the members of the Nominating Committee and shall appoint other committees as needed. The
President shall perform any other duties which may be prescribed by the delegates from time to time.

6.5. President Elect. The President Elect will assist in all areas of planning for the NAMA Conference,
become familiar with all areas of the organization in order to assume the office of President. The
President Elect shall assume all responsibilities of the office of President in the event the President is
unable to fulfill her duties. In the event the President must vacate the position during the course of their
term, the President Elect will assume the position for the balance of the term. The President-elect would
still be eligible to serve a full two year term as President. The President Elect agrees to serve a two year
term as President Elect and a two year term as President, consecutively, but will be elected to the
appropriate position each business session. The President Elect shall perform any other duties that may be
prescribed by the board of directors from time to time.

6.6. Membership Vice President. The Membership Vice President shall maintain a membership roll,
serve as enlistment and membership coordinator for the corporation, and assist with registration of



delegates. The Membership Vice President shall perform any other duties which may be prescribed by the
Board of Directors from time to time

6.7. Publicity Vice President. The Publicity Vice President will prepare quarterly newsletters and
produce other promotional and conference materials as needed and perform other duties as from time to
time may be assigned by the Board of Directors.

6.8. Secretary-Treasurer. The Secretary-Treasurer shall keep the minutes of meetings of the Board of
Directors in one or more books provided for that purpose; shall see that all notices of meetings are duly
given according to these bylaws and Tennessee law; shall be custodian of the corporate records and of the
seal of the corporation, if any, and shall see that the seal of the corporation is affixed to documents duly
executed on behalf of the corporation; shall keep a register of the post office address of each Director.
The Secretary-Treasurer of the corporation shall have charge and custody of and be responsible for all
funds and securities of the corporation, receive and give receipts for moneys due and payable to the
corporation from any source whatsoever, and deposit all such moneys in the name of the corporation in
such banks, trust companies, or other depositories as shall be selected in accordance with the provisions
of these bylaws; and shall in general perform all the duties incident to the office of Secretary-Treasurer
and such other duties as from time to time may be prescribed by the Board of Directors. The Secretary-
Treasurer will present a financial report monthly to the Board of Directors and maintain permanent
historical materials.

6.9. Transfer of Records. Each officer except the Secretary-Treasurer shall deliver to the successor
immediately after retiring from office all accounts, records, books, papers, and other property belonging
to the corporation. The outgoing Secretary-Treasurer will deliver audited corporation records to the
incoming Secretary-Treasurer not later than sixty (60) days after the national conference.

Article 7 — Historian

7.1. Historian. The Historian shall maintain and store the permanent historical records and materials of
the corporation. These records and materials shall include, but not be limited to notebooks, newsletters,
photographs and pictorial directories. The Historian shall be an appointed position by the President of
NAMA. Once the position is filled, this person may be reappointed every two years, as long as she is
willing to serve and is adequately fulfilling the duties of the position. The Historian will work closely
with the President and shall be under her direction. The Historian is required to be an active member of
NAMA. The Historian is not a member of the Board of Directors. The Historian does not attend the Board
of Directors meetings unless requested to do so by the President. She is not a voting member of the board.
The Historian shall prepare a display for the National Conference. If possible, the immediate past
President shall be the chairman of this committee.

Article 8 — Committees

8.1. Nominating Committee. The corporation shall have a Nominating Committee, comprised of three
members of the corporation, who shall nominate officers for the elections to be held at each national
conference. The President of the corporation shall appoint the members of the Nominating Committee. If
possible, the immediate past President shall be the chairman of this committee.

Article 9 — Waiver of Notice

9.1. Procedure. Any notice required to be given to any Director of the corporation under these bylaws,
the Charter, or the laws of Tennessee may be waived. A written waiver of notice signed by the person or
persons entitled to the notice shall be equivalent to the giving of notice. The waiver of notice need not
include the business to be transacted at nor the purpose of any annual, special, or regular meeting.



9.2. Waiver by Attendance. The attendance of a Director at any annual, regular, or special meeting shall
constitute a waiver of notice of such meeting, except where a Director attends a meeting for the express
purpose of objecting to the transaction of any business because the meeting was not lawfully called or
convened.

Article 10 — Contracts, Loans, Checks, and Deposits

10.1. Contracts. The Board of Directors may authorize any officer or member to enter into any contract
and to execute and deliver any instrument in the name of and on behalf of the corporation; and such
authority may be general or confined to specific instances.

10.2. Loans. No loan shall be contracted on behalf of the corporation and no evidences of indebtedness
shall be issued in its name unless authority is specifically given by a resolution of the Board of Directors.
Such authority may be general or confined to specific instances.

10.3. Checks, Drafts, and so forth. All checks, drafts, or other orders for the payment of money, notes,
or other evidences of indebtedness issued in the name of the corporation shall be signed by such officer or
officers, agent, or agents, or the corporation and in such manner as shall from time to time be determined
by resolution of the Board of Directors.

Article 11 — Fiscal Year
11.1. Determination. The fiscal year of the corporation shall end April 30 of each year.
Article 12 — Parliamentary Authority
12.1. Designation. All meetings of the corporation shall be conducted in a Christian spirit and in a
democratic manner. There shall be respect for the principle that, although the majority must rule,
individual delegates have the right to be heard. The presiding officer at any meeting may rely on the latest
revised edition of Roberts’ Rules of Order as an authority on parliamentary or procedural matters.
Article 13 — Amendments
13.1. Procedure. These bylaws may be amended at any meeting of the National Association of Ministry
Assistants national conference by a majority vote of the delegates present and voting at that meeting,
providing the text of the proposed amendment(s) has been submitted to the delegates in writing on the

first day of the national conference. An amendment not previously submitted to the delegates may be
adopted by a unanimous vote of the delegates voting.

Amended April 26, 2019



